SECTION 01 33 00

 SUBMITTAL PROCEDURES

PART 1  – GENERAL 

1.01 RELATED REQUIREMENTS

A. County of Sacramento Standard Construction Specifications.

B. Submittals shall be made as required by other Sections of these Technical Specifications.

1.02 STANDARD COMPLIANCE

A. When materials or equipment must conform to the standards of organizations such as, but not limited to, the American National Standards Institute (ANSI), American Society for Testing and Materials (ASTM), National Electrical Manufacturers Association and Underwriter's Laboratories (UL) (NEMA), documents showing, or proving, conformance shall be submitted.

B. If an organization uses a label or listing to indicate compliance with a particular standard, the label or listing will be acceptable evidence, unless otherwise specified in the individual sections. In lieu of the label or listing, the Contractor shall submit a certificate from an independent testing organization, which is competent to perform acceptable tests, and is approved by the Owner’s Representative. The certificate shall state that the item has been tested in accordance with the specified organization's standard. 

C. For materials and equipment whose compliance with organizational standards or specifications is not regulated by an organization using its own listing or label as proof of compliance, a certificate of compliance from the manufacturer shall be submitted for approval. The certificate shall identify the manufacturer, the product, and the referenced standard and shall state that the manufacturer certifies that the product conforms to all requirements of the project specification and of the referenced standards listed.

1.03 ADMINISTRATIVE PROCEDURES

A. Sequentially number the submittals. Revised submittals shall be designated by the original number and a sequential alphabetic suffix.

B. Submittals may be submitted electronically (preferred) or in hard copy form.  Submittals will be returned in the form received.  Hard copy submittals will be scanned, and a single printed copy of the scanned submittal will be retuned, unless requested otherwise by the Contractor in writing with the submittal.

C. [bookmark: Text10]Apply Contractor's stamp, signed or initialed certifying that review, verification of products required, field dimensions, adjacent construction Work, and coordination of information, is in accordance with the requirements of the Contract Documents.

D. Schedule submittals to expedite the Project and deliver to Owner’s Representative and District.  Coordinate submission of related items.

E. For each submittal for review, allow up to 30 calendar days excluding delivery time to and from the Contractor. If selected submittals must be returned in a timely fashion to meet Project schedules, notify the Owner’s Representative and District during the preconstruction meeting of specific submittals that will require an expedited review. Select submittals shall be reviewed within 10 calendar days.

F. Transmit each item under cover letter or form. Identify Project Contractor, subcontractor, major supplier; identify pertinent contract documents sheet(s) and detail number; and Specification section number, as appropriate. Identify deviations from Contract Documents. Provide space for Contractor and Owner’s Representative review stamps.

G. Comply with progress schedule for submittals related to Work progress.  Coordinate submittal of related items.

H. After Owner’s Representative and District’s review of submittal, revise and resubmit identifying changes made since previous submittal.

I. Distribute copies of reviewed submittals to concerned persons, instruct recipients to promptly report in writing any inability to comply with provisions.

1.04 CONSTRUCTION PROGRESS SCHEDULES

	Not Used

1.05 SHOP DRAWINGS

A. Shop drawing shall clearly indicate and describe proposed product materials, connections, equipment, finish, color and installation.

B. When products require building department approval and permitting, shop drawings shall include plans which have been signed and stamped by a California-licensed Structural Engineer. This is in addition to the Item A noted above.

C. Approvals must be granted prior to ordering product.

1.06 MANUFACTURER'S DATA

A. Submittals for each manufactured item shall be comprised of manufacturer's descriptive literature, contract documents, diagrams, performance and characteristic curves and catalog cuts. Manufacturer's name, trade name, model or catalog number, nameplate data, size, layout dimensions, capacity, project specification references, and any other additional information necessary to establish contract compliance shall be clearly indicated.

B. Mark each copy to clearly identify applicable products, models, options, and other data; supplement manufacturers' standard data to provide information unique to the Work. Include manufacturers' installation instructions when required by the Specification section. Failure to mark applicable products and to cross out non-applicable products shall cause rejection of the entire submittal.

C. Manufacturer’s product data submittals shall include, but not be limited to:

1. Concrete mix design
2. Expansion joint materials
3. Finish materials and colors
4. Bocce court surfacing
5. Bocce court surfacing coated sand infill
6. Bench
7. Tubular Steel Fencing & Gate
8. Detectable Warning Surface
9. “No Parking” Striping Paint
10. Storm drain system components (fittings, piping, trench, drain, etc.)

1.07 MANUFACTURERS INSTALLATION INSTRUCTIONS

A. When specified in individual specification sections, submit printed instructions for delivery, storage, assembly, installation, start-up, adjusting, and finishing in quantities specified for Product Data.

B. Indicate special procedures, perimeter conditions requiring special attention, and special environmental criteria required for application or installation.

1.08 MANUFACTURERS CERTIFICATES

A. When specified in individual specification sections, submit certification by manufacturer in quantities specified for Product Data.

B. Indicate material or product conforms to or exceeds specified requirements. Submit supporting reference data, affidavits, and certifications as appropriate.

C. Certificates may be recent or previous test results on material or product, but must be acceptable to Owner’s Representative and/or District.

1.09 SAMPLES

A. Submittals for each item shall include manufacturer’s name, trade name, model or catalogue number, name plate data, size, layout dimensions, capacity, project specification references and any additional information necessary to establish contract compliance shall be clearly indicated.

B. Mark each copy to clearly identify applicable products, models, options, and other data; supplement manufacturers’ standard data to provide information unique to the Work.  Include manufacturers’ installation instructions when required by the Specification section.  Failure to mark applicable products and to cross out non-applicable products shall cause rejection of the entire submittal.

C. Submit the quantity of submittal copies that the Contractor requires plus six additional copies, which will be retained by the District and the Owner’s Representative.

D. Samples shall be provided for:

1. Bocce court surfacing
2. Bocce court surfacing coated sand infill
3. [bookmark: _GoBack]Permeable drain rock
4. All other materials as required by the Construction Drawings.


PART 2  – PRODUCTS

Not Used


PART 3  – EXECUTION

3.01 SUBMITTAL PROCEDURE

A. At least (thirty) 30-days prior to the Contractors need for approval, Contractor shall forward to the Owner’s Representative and District all submittals required by the individual Sections of the Specifications.

B. All submittals shall be identified by submittal number on the letter of transmittal. Specification number shall also be identified on the letter of transmittal.  Submittals shall be numbered consecutively and resubmittals shall have a letter suffix. For example:

1. 1st submittal:		2
2. 1st resubmittal:	2A
3. 2nd resubmittal:	2B, etc.
	
C. Review of Contractor’s Information

1. When review and checking for acceptance is required of any drawing, or information regarding materials and equipment, the Contractor shall prepare or secure, and submit for review, the ,quantity of submittal copies, which the Contractor requires, plus, six additional copies that will be retained by the Project Owner’s Representative and the Owner’s Representative.  

[image: ]
2. Within three (3) weeks after receipt of said submittal copies the Owner’s Representative or District will return the marked copies indicating one of the following four (4) responses:

a. If review and checking indicates no exceptions, copies will be returned marked "NO EXCEPTIONS TAKEN" and work may begin immediately on incorporating the material and equipment covered by the submittal into the work.
b. If review and checking indicates limited corrections are required, copies will be returned marked "MAKE CORRECTIONS NOTED". Work may begin immediately on incorporating into the work the material and equipment covered by the corrected submittal.
c. If review and checking indicates insufficient, or incorrect data, has been submitted, copies will be returned marked "REVISE AND RESUBMIT". No work may begin on incorporating the material and equipment covered by this submittal into the work until the submittal is revised, resubmitted, and returned marked either "NO EXCEPTIONS TAKEN" or "MAKE CORRECTIONS NOTED”.	
d. If review and checking indicates the material and equipment submittal is unacceptable, copies will be returned marked “SUBMIT SPECIFIED ITEM” or "REJECTED". No work may begin on incorporating the material and equipment covered by this submittal into the work until a new submittal is made and returned marked either "NO EXCEPTIONS TAKEN" or "MAKE CORRECTIONS NOTED”.

3. Approval by the Owner’s Representative and/or District shall not relieve Contractor from responsibility for any errors or omissions in such drawings; or from responsibility of complying with requirements of this Contract.

4. If shop drawings show variations from Contract requirements, Contractor shall describe such variations in writing, separate from the drawings, at time of submission. All such variations must be approved by the Owner’s Representative and/or District.

D. Contractor Submittals

1. Items to be submitted are specified in individual Sections of these Technical Specifications.

2. Submittals for each Section shall be bound together in one book. Individual items shall be sequentially numbered in a clear, legible, & consistent manner. Submittals that are related to, or affect each other shall be forwarded simultaneously as a package to facilitate coordinated review. Uncoordinated submittals will be rejected. 

3. Do not combine unrelated materials in the same submittal. Submittals shall be arranged in same order as they appear in the Specification Section. Items shall be clearly marked with the same identification number as indicated on the drawings. The Contractor shall include an appropriate submittal time within each item of work on the Construction Schedule.

3.02 PROJECT RECORD DRAWINGS

A. During the prosecution of the Work, using colored ink, make changes on a set of clean blue line prints of original tracings. Show all changes and revisions to the original design that affect the permanent structures and will exist in the completed work. 

B. Reference underground utilities to semi-permanent or permanent physical objects. Reference water, piping, conduit and electric lines to corners of structure. Include schematic diagrams for all electrical equipment with terminal numbers shown. These prints shall have all dimensions and corrections initialed by the Owner’s Representative and/or District.

C. Upon completion of the Project, those revisions to show changes made in actual construction from that shown on Contract Documents shall be legibly and neatly transferred to a set of reproducible full-sized drawings. These drawings shall be provided to the District.


END OF SECTION
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