SECTION 01 26 13

REQUESTS FOR INTERPRETATION

PART 1  – GENERAL   

1.01 SCOPE 

A. This section sets forth procedures for requesting interpretation of the Contract Documents, and conditions under which such requests will be considered, after award of contract (during construction). 

1.02 WORK INCLUDED

A. Furnish all labor, materials, services, equipment and appliances required to perform all work to complete the Contract, including these major items: 

B. RELATED WORK IN OTHER SECTIONS

1.	All other related applicable and pertinent sections.

1.03 SUBMITTIALS

A. Provisions: Comply with SECTION 01 33 00 – SUBMITTAL PROCEDURES 

B. Submit the “Request for Interpretation” standard form as provided by the Contractor, and as approved by the District, conforming to the requirements herein, or submit the form as provided by the District. 

1.04 REQUESTS FOR INTERPRETATION

A. [bookmark: Text9]Submit a Request for Interpretation to the Owner’s Representative and District when:

1. An unforeseen condition or constructability question occurs.

2. Questions regarding the Contract Documents arise.

3. Information not found in Contract Documents is required.
 
B. Do not use RFI process for the following purposes: 

1. To request approval of submittals. 

2. To request approval of substitutions.

3. To request changes to the Contract Documents and to confirm action taken by the Contractor for requested changes/substitutions to the Contract Documents. 



[bookmark: _GoBack]
C. Assumption of Prior Knowledge 

1. Instructions to Bidders for this work states requirements that, prior to submitting a Bid, Bidders shall become thoroughly familiar with the proposed Contract Documents and that they request and secure clarification of all matter’s on which there may be any question as to design intent. 

2. Reasons for these requirements include the District’s recommendation: 

a. That Bidders have complete and adequate knowledge of the proposed work in order to propose a fair and proper bid price; 
b. To avoid unnecessary time-consuming and effort consuming requests for information during progress of the Work; 
c. To not discuss frivolous requests for information while encouraging acquisition of complete familiarity with the Contract Documents. 

3. However, the Owner’s Representative recognizes that information may inadvertently have been omitted from the Contract Documents or require clarification of alleged conflict or error of information, and the following procedures are established for requesting such information.

D. Procedures 
	
1. During the course of construction, direct RFI’s to the Owner’s Representative and District by e-mail.  It is the sender’s responsibility to verify that the RFI is received by the Owner’s Representative and District. 
a. Complete a “Request for Interpretation” form and deliver the completed form to the Owner’s Representative. 
b. The Owner’s Representative and/or District will conduct the necessary research and consultation with the responsible party. 
c. The Owner’s Representative or District will respond to the request for interpretation within 15 working days, giving proper information to be supplied to the Contractor. 

2. The Contractor’s assessment of the potential problem and solution is essential to the Progress of the Work.  The nature of the work mandates a cooperative effort between the Owner’s Representative, District and Contractor, wherein field conditions may dictate solutions. The Contractor is encouraged to include possible solutions with the submission of an RFI. 

E. Submit RFI’s within a reasonable time frame so as not to interfere with or impede progress of work. Keep number of RFI’s to a minimum and as absolutely necessary. 

1. When an answer to an RFI has an effect on cost or time, notify Owner’s Representative and District in accordance with the Contract Documents at time of submittal. Notification shall occur prior to commencing such work, so that the change order process can be initiated. 

2. At the time of submitting an RFI, alert Owner’s Representative and District to the time available before the response will cause an impact to the Project. 


3. The Owner’s Representative or District will respond in writing to each RFI, within a reasonable period of time. If the Owner’s Representative requires clarification to the RFI, the reasonable period of time required for Owner’s Representative or District’s response will begin when clarification is received from the Contractor. If the Owner’s Representative or District requires more than five (5) working days, the Owner’s Representative will inform the Contractor in a timely manner and explain the reason why additional time is required.
 
1.05 REQUEST FOR INTERPRETATION FORMS 

A. Forms shall contain the following information: 

1. Project name as listed in the Contract Documents. 
2. Contractor’s name, address, telephone and fax numbers, project number. 
3. Owner’s Representative name address, telephone and fax numbers, project number. 
4. RFI No. and Date. Number RFI’s consecutively. 
5. Response requested from: 
6. Contract Documents reference. 
7. Specification reference. 
8. Reply by: 
9. Request:  Reason for the RFI, clear and concise explanation of information or clarification requested. 
10. Submitted by: 
11. Response: Space for reply 
12. Cost/Time Implications. 
B. In all cases where an RFI is issued to request clarification of coordination issues, such as clearances, routing, specific locations of work, and similar items, Contractor shall fully lay-out a suggested solution using drawings or sketches, drawn to scale, and submit same with RFI. 

C. RFI’s from subcontractors or material suppliers shall be submitted through and reviewed by the Contractor prior to submittal to the Owner’s Representative. 

D. Prepare and maintain an RFI log. Update on a weekly basis or as required. Log RFI number, brief description of content or subject discussed, date submitted and date answered. Furnish copy when so requested by the Owner’s Representative.
 
1.06 IMPLEMENTATION 

A. If the Contractor believes that a clarification by the Owner’s Representative may result in a change in Contract Price, the Contractor shall not proceed with the work indicated by the RFI until a Change Order Request is issued to and approved by the District, unless indicated otherwise by the Owner’s Representative. 


B. If the Contractor believes that a clarification by the Owner’s Representative results in additional cost, the Contractor shall identify in the RFI the basis of the Contractor’s bid as it relates to the RFI. 

C. Answered RFI shall not be construed as approval to perform extra work. 


PART 2  – PRODUCTS

Not Used.


PART 3  – EXECUTION

Not Used.
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